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NAME CHANGE BROCHURE
Users of these forms are instructed to consult personally Va. Code § 8.01-217 and any
other applicable Code sections. These forms are not provided as or intended to replace
legal assistance. No guarantee of any kind is given regarding their application to any
particular case. No warranties c)zre given, and the user waives all warranties, including

but not limited to the implied warranty of merchantability.

You are advised to consult an attorney in this matter. To locate an attorney available to
assist you, please call Virginia Lawyer's Referral Service (1-800-552-7977) or The
Norfolk and Portsmouth Bar Association Lawyer Referral Service (757-623-0132). If
you decide to proceed on your own, you will be expected to follow the same procedures
as an attorney. Please DO NOT ask Court personnel for legal advice. State law prohibits
clerks from offering legal advice.

STEP ONE:

1. A name change may not be sought for any fraudulent purpose or if it will
infringe upon the rights of another.

2. You must submit the Name Change to the Circuit Court of the City/County in
which you live. ***Must have proof of residency*** Acceptable proof of
residency includes a lease or a utility bill in your name.

3. You must have a valid picture ID and your birth certificate.

STEP TWO:
Preparing and Filing your Name Change Documents
1. Preparing and Filing your Name Change Documents
1. The following forms are provided to assist in the filing of a name
change:
CC-1411-Application for Change of Name (Adult)
CC-1412-Order for Change of Name (Adult)

2. To file your Name Change you must have the following:
A. An original completed and notarized original Application.
B. An original completed Order for Change of Name. The order shall contain no

" identifying information,



other than the applicant's former name or names, new name, current address
and date of birth.

C. $49.00 Filing Fee - The Filing fee may be paid by cash, credit card, check or
money order payéble to:

Clerk of the Circuit Court
150 St Paul’s Boulevard, 7% Floor
Norfolk VA 23510

Name Chaﬁge documentation may be submitted by mail or in person.
In p(;;son: Bring your notarized Application for Name Change and filing fee to
the Norfolk Circuit Court Clerk’s Office, Civil Division Monday through Friday
from 8:45am until 4:45pm.
By mail:

Clerk of the Circuit Court

150 St Paul’s Boulevard, 7™ Floor

Norfolk VA 23510 J
Upon filing, the court will assign a Case Number to your specific case. This
is the number by which the Court references your case. The number should appear
on all documents regarding your case and shouid be used when contacting our
office for information. |
In approximately 3 weeks, if the Judge grants your request for name change,

you will receive two certified copies of the order by mail.

/



APPLICATION FOR CHANGE OF NAME (ADULT)
COMMONWEALTHOF VIRGINIA ~ VA. CODE § 8.01-217

VIRGINIA: In the Circuit Court of the [ ] City [ ] County of

5a.

6a.

6b.

(APPLICANT’S PRESENT NAME) FIRST MIDDLE LAST SUFFIX

After being duly sworn, I state under oath as follows:

My Birth Name:
FIRST MIDDLE LAST SUFFIX
10713 0] 000101 (1 S i I 16 o 1 Lo
T [ LT e 1 (RN
STREET ADDRESS
T IR NI AR AT
A U TN e (<. ORI
IF DIFFERENT FROM RESIDENCE ADDRESS

Date of Birth: .......ccocoviiiiiiii e Sb.Place of Birth: .......cooooviiiiiiii e

Full Names of Parents

| 2 U 1 L= N

FIRST MIDDLE MAIDEN (JF APPLICABLE) CURRENT LAST SUFFIX

D 0 LA Vo = PP

FIRST MIDDLE MAIDEN (IF APPLICABLE) CURRENT LAST SUFFIX

Reason for name change appliCatiON: ............oveeiiuiiiiiin ittt ettt e e e e ee s eeeen e e e eane e eennn e e ernnneeaes

[ ] Supplemental sheet attached

Answer the following questions by checking appropriate “Yes” or “No” box and providing information as requested.

8.
9.

10.

11.

12.

Have you ever been convicted of @ felony? ...........ooooiiiiiiiiiiiiie e [ 1Yes [ ]No
Are you currently incarcerated? ** ... e [ JYes [ I No

If yes, indicate facility name and [0CRHOMN: ............iiiiiiiiiiiiiii et e e e et e e e e e e eae e

If yes, indicate name(s) of court(s) Where cOnVICIEd: ...........cooiiiiiiiiiiiiiiiii ettt e e s
Are you a probationer with any court(s)? ** .............c.ooiiiiiiiiiiii e [ ]Yes [ ]No
If yes, indicate COUIt(S) MAINE. ...........ccoiiiiiierin st et e e e ere e eee e e e e e e eeeaeeea e et e eenaaatuee e taaneennsasnnsaeanaannnernnaees

Are you a person for whom registration with the Sex Offender and [ 1Yes [ ]No
Crimes Against Minors Registry is required? **

If yes, indicate court(s) where conviction occurred that resulted in the requirement to-register: .................ccccceeveeeeenen.

Have you previously changed your name either by a prior application or by marriage? [ 1Yes [ INo
(If yes, attach court order or other documentation and indicate previous names):

** No application of a probationer, incarcerated person, or person for whom registration with the Sex Offender and Crimes
Against Minors Registry is required shall be accepted unless the Court finds good cause exists for such application under the
reasons alleged in the application for the requested change of name. Attach explanatory documentation to the application.

FORM CC-1411 (MASTER, PAGE ONE OF TWO) 07/26




I further certify under oath that this name change is not sought for any fraudulent purposes and will not infringe upon the

rights of others, and pursuant to § 8.01-217 of the Code of Virginia, 1950, as amended, I request that the Court order a
change of name from:

FIRST MIDDLE LAST SUFFIX
to
FIRST MIDDLE LAST SUFFIX
APPLICANT’S SIGNATURE
EMAIL ADDRESS OF APPLICANT TELEPHONE NUMBER OF APPLICANT
Commonwealth/State of .............cccoiiiiimiiiiii e,
[ ] City [ ] County of .....cccooiiiiiii s
Subscribed and sworn to/affirmed before me this .................. day of ... 220 i,
DY ettt ettt rer et e et eerteeeteneeteaeerieettaeetiaatte ettt tateerraetta e tarettaratt e thetattn et ettaettieteneannnannaeenninebnernnnan
DATE [ ] cLerk [ ] DEPUTY CLERK
[ ] NOTARY PUBLIC My commission €Xpires .........cceeueeeeeneneennen
Registration NO. .....ccovvvniiiiiiiiiiiiieienanens
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ORDER FOR CHANGE OF NAME (ADULT) Case No.
Commonwealth of Virginia ~ VA. CODE §§ 8.01-217,20-121.4

VIRGINIA: In the Circuit Court of the [x] City [ ] County of NORFOLK

Inre:

This day came the applicant having filed his/her verified application requesting the change of his/her name from

FIRST MIDDLE LAST SUFFIX
Additional former name(s) of the appliCant: ...

The applicant’s AAAIESS 181 ... oo s e

[ T The Court finds that
[ ] the application complies with the requirements of subsection B of Virginia Code § 8.01-217,
[ ] amotion was made pursuant to Va. Code § 20-121.4 incident to divorce,

the change of name is not sought for any fraudulent purpose, and the change of name would not otherw1se infringe
upon the rights of others.

[ ] The Court previously found that the applicant is presently incarcerated, a probationer, or a person for whom registration
with the Sex Offeqder and Crimes Against Minors Registry is required but found good cause for consideration of the
application and conducted a hearing on the application.

[ 1 The Court finds that the change of name would not frustrate a legitimate law enforcement purpose, is not sought
for a fraudulent purpose, and would not otherwise infringe upon the rights of others. The basis for this finding is as

Accordingly, it is ADJUDGED and ORDERED that
[ ] The applicant’s name is hereby changed, effective this date, to

and this cause is ended.

[ ] The Clerk of this Court shall forthwith spread this Order upon the current deed book, indexing the order in both the old and
new names.

[ ] The Clerk of this Court shall further transmit a certified copy of this Order and the application to the State Registrar of Vital
Records and to the Central Criminal Records Exchange.

[ 1 This change of name is granted incident to a divorce and the Clerk shall not transmit any copy of this Order to the Registrar
of Vital Records or to the Central Criminal Records Exchange.

[ ] Public recording of the name change would pose a serious threat to the health or safety of the applicant/applicant’s family
and the record of this cause is hereby Ordered sealed. The Clerk shall not spread or index this Order and shall not transmit
any copy of this Order to the Registrar of Vital Records or to the Central Criminal Records Exchange.

[ 1 The application for change of name is hereby denied and this cause is dismissed.

Entered this ........................ day of

JUDGE
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ORDER REGARDING GOOD CAUSE CaSE NO. .....oooccorserrcecsrrssmrsssessns s
FOR CHANGE OF NAME OF PROBATIONER,

REGISTERED SEX OFFENDER OR

INCARCERATED PERSON

Commonwealth of Virginia  VA. CODE § 8.01-217(D)

I TEL s rss s st , applicant

A verified application has been filed requesting the change of the [ ] applicant’s [ ] applicant’s minor child’s
name.

The Court finds that the [ ] applicant [ ] minor
- [ ] is presently incarcerated
[ 1 is probationer of the .. OSSN Court

[ ] is a person for whom registration with the Sex Offender and Crimes Against Minors Registry is
required

[ ] does not have an abode

[ ] and good cause does not exist for consideration of the application. Therefore, the application for change of
name is denied and this cause is dismissed

OR [
[ ] but good cause exists for the application. Therefore, the application is accepted.
AND

[ ] The Clerk is Ordered to transmit a copy of this Order to the applicant and to the following Attorney(s)
for the Commonwealth;

AND .
[ 1 A hearing on the application has been Set fOr ...
: HEARING DATE AND TIME
Entered this ............ccccc.. Y OF ..o 520 i
JUDGE
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